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600.06
MISSION STATEMENT
To promote high standards of PeriAnesthesia nursing care, recognize our specialty, and provide educational opportunities.

100.00

Executive Committee

The Executive Committee is made up of the President, Vice President/President Elect, Secretary,

Treasurer, and the Immediate Past President.

Responsibilities:

1. Advises the President in the interim between meetings of the Board of Directors.

2. Acts on matters requiring urgent decisions that ordinarily would require a special

meeting of the Board of Directors and that cannot properly be treated as routine by the

President.

3. Reports its actions for ratification and approval to the Board of Directors at the next

Board meeting.

200.00

Board of Directors

The Board of Directors is made up of the elected officers, officers appointed by the President as

described in the Bylaws and Policy and Procedure, and the President of each NCAPAN district:

President

Vice President/President Elect

Immediate Past President

Secretary

Treasurer

Newsletter Editor

Public Relations Director

Governmental Affairs Director

Members-at-Large

Director of Education

Director of Research

Webmaster
District Presidents

Responsibilities:

1. 
Serves as the governing body of the North Carolina Association of 



PeriAnesthesia Nurses.

2. 
Directs the business and financial affairs of the Association including approval of the budget, and development and implementation of an ongoing strategic plan for the Association.

3. 
Determines and approves qualifications of local districts for representation on the

Board.

4. 
Fills vacancies on the Board of Directors.

5. 
Meets at least four (4) times per year.

JOB RESPONSIBILITIES
300.01

The position of President shall be filled by the Vice President/President Elect.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the office to which elected as

outlined in the Bylaws and Policy and Procedure.

Term of office: Two (2) years.

Duties: 
1.
Develops the agenda and presides over all meetings.
2.
Establishes a NCAPAN Calendar of Events and Deadlines which is distributed to the 
membership.

3.
Serves as an ex-officio member of all committees.
4.
Represents NCAPAN at meetings essential to the functioning of the organization.
5.
Oversees the disbursement of NCAPAN funds and disburses funds as needed in the 
absence of the Treasurer.
6.
Selects/appoints Committee Chairpersons and develops new committees as needed to 
meet NCAPAN’s needs.
7.
Determines the number of Members-at-Large required for each term.
8.
Submits a Presidential Message to each issue of Carolina Breaths.
9.
Develops/revises organizational goals, mission, and strategic plan for NCAPAN in 
collaboration with Board of Directors.
10.
Serves as a mentor to prepare the President-elect to assume the duties of office and help 
in a smooth transition the following year.
11.
Selects recipient of President’s Award.
12.
Serves as official correspondent between ASPAN and NCAPAN.
13.
Serves as contact person for submitting news of NCAPAN for ASPAN publication.
14.
Prepares and submits a report of ASPAN activities for each Board of Directors meeting. 
15.
Coordinates plans for ASPAN National Conference.
16.
Conducts meetings utilizing proper rules of parliamentary procedure.
17.
Serves as a representative to ASPAN Representative Assembly in accordance with 
ASPAN/NCAPAN policy.  
18.
Responsible for implementing NCAPAN awards procedure.
19.
Develops annual budget, in conjunction with Board of Directors.

20.
Submits the Gold Leaf Award application to ASPAN. 
300.02

The position of Vice President/President Elect shall be an elected position.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the office to which elected as outlined in the Bylaws and Policy and Procedure.

Term of position: Two (2) years.

Duties:

1.
Attends Board of Directors meetings.

2. Assumes all duties assigned by the President.

3. In the absence of the President, assumes the duties of that office.

4. Automatically assumes the office of President upon completion of term, or in the event the President is unable to complete term of office.

5. Serves as Chairperson of the Nominations.

6. Represents NCAPAN and assists the membership in an advisory capacity concerning organizational affairs.

7. Meets with the outgoing President to appoint committee chairpersons for upcoming year.

8.
Works closely with President and Board of Directors to prepare for upcoming year as President. 

300.03

The position of Immediate Past President/Liaison shall follow the term as President.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the office to which elected as

outlined in the Bylaws and Policy and Procedure.

Term of office: Two (2) years.

DUTIES:

1. 
Attends Board of Directors meetings.

2. 
Serves as consultant and resource to the President and the Board of Directors.

3. 
Provides developmental guidance to districts.

4. 
Maintains packet of information for new district development.

5. 
Serves as liaison between NCAPAN and districts. Provides information to new District 
Presidents on their role on the NCAPAN Board of Directors.

6.
Prepares the application for the ASPAN Gold Leaf Award for the President to submit to 
ASPAN.
300.04

The position of Secretary shall be an elected position.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the office to which elected as

outlined in the Bylaws and Policy and Procedure.

Term of office: Two (2) years.

1. 
Attends Board of Directors meetings.

2. 
Assists the President in preparing the agenda for meetings.

3. 
Records minutes for all Board of Directors meetings for the organization:

4. 
Preserves the official files and records of the Association in a neat and orderly manner.

5. 
Maintains a current roster of NCAPAN members and distributes as requested.

6. 
Assumes other responsibilities as directed by the President or Board of Directors.

7. 
Submits meeting minutes for board approval at each Board of Directors meeting.

300.05

The position of Treasurer shall be an elected position.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the office to which elected as

outlined in the Bylaws and Policy and Procedure.

Term of office: Two (2) years.

1. 
Attends Board of Directors meetings.

2. 
Receives, disburses, manages, and accounts for funds, assets, and securities of the

Association as directed by the Board of Directors.

a. Disburses funds by check for approved expenditures.

b. Submits itemized report of receipts and disbursements to Board of Directors.

c. Maintains and balances NCAPAN checking account.

3. 
Prepares annual budget report for Board of Directors and submits plan for upcoming

year.

4. 
Institutes and follows through on all financial policies and procedures outlined in the

Bylaws and approved by the Board of Directors, or as listed in the guidelines of the Policy

and Procedure Manual.

5. 
Reviews current Balance Sheet and Income Statement at all Board of Directors

meetings.

6. 
Organizes records for audit.

7. Serves as ex-officio member on all committees involving financial matters.

8. Receives membership dues and appropriately disburses to NCAPAN and districts.

300.06
The position of Newsletter Editor shall be an appointed position.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the office to which appointed as

outlined in the Bylaws and Policy and Procedure.

3. Maintains membership in the Publications SPG (with cost covered by NCAPAN)

Term of position: The term of this position shall be determined by each NCAPAN President. The Newsletter Editor shall remain in his/her position until a President elects to appoint a replacement or the current Editor opts to resign the position.

A one-year notice is requested before resigning the position.

Duties:

1. Attends Board of Directors meetings and reports activities related to the Carolina Breaths to the membership.

2. Responsible for editing, printing, and disbursement of the NCAPAN newsletter, Carolina Breaths, to all members, appropriate ASPAN officials and NCNA.

3. Sets deadlines for submission of material for publication.

4. Corresponds with authors of submitted materials.

5. Serves as mentor/resource to future editors.
300.07

The positions of ASPAN Representative Assembly Delegates shall be appointed positions.

Qualifications/Duties: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties as designated by the ASPAN Board of Directors.

Term of office: The duration of the Representative Assembly during the ASPAN National Conference.

1. Two members of NCAPAN will attend the ASPAN National Conference and represent NCAPAN at the Representative Assembly.

2. The current President will serve as one of the RA delegates.
3. In alternate years, the second delegate will be the Vice President/President Elect.

4. In the opposite years, the second delegate will be selected according to the following:

a. Eligible members will have attended 5 out of 6 meetings. (5 Board meetings and the state conference)

b. Eligible members will be randomly drawn at the fall board meeting.

5. A member is not eligible to attend the National Conference two years in a row except a member assuming the office of Vice President/President Elect. 
6. Alternates to the RA will be selected from those other board members who will be attending the National Conference.

300.08

The Public Relations Director shall be appointed by a President of the NCAPAN Board of

Directors.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the position to which appointed as

outlined in the Bylaws and Policy and Procedure.

Term of position: The term of this position shall be determined by each NCAPAN President. The Public Relations Director shall remain in his/her position until a President elects to appoint a replacement or the current Director opts to resign the position.

A one-year notice is requested before resigning the position.

Duties:

1.
Attends Board of Directors meetings.

2.
Expands the image and awareness of NCAPAN and PeriAnesthesia nursing through

marketing and public relations.

3. 
Identifies, develops, and/or assists committees in identifying and developing strategies 
for marketing the NCAPAN. 
4. Reviews and updates methods of evaluating members’ and non-members’ needs and

perceptions of NCAPAN services.

6. 
Recommends mechanisms to assure that the NCAPAN responds to the needs of

membership.

7. 
Advises the Executive Board re: programs, etc. that portray a positive as well as negative

image for NCAPAN.

8. 
Identifies and develops strategies to market NCAPAN to peers, the community, and

students.

9. 
Coordinates the NCAPAN Nurse of the Year Award.

10. 
Submits criteria for the NCAPAN Nurse of the Year to the Carolina Breaths.

11. 
Submits news releases to the media (newspapers, newsletters, TV, etc.) as opportunities

arise. (Items may include, but are not limited to: NCAPAN activities, activities of

members, Nurse of the Year, special awards to members, PANAW, etc.)

12. 
Maintains a notebook of all correspondence and marketing plans to be given to 
successor.

13. 
Promotes NCAPAN and PeriAnesthesia nursing whenever possible.

14. 
Identifies member requests and possible public relations/marketing benefits and relates
that information to the Board of Directors.

15. 
Monitors relevant media pertaining to nursing in general and to perianesthesia nursing.

300.09

The Governmental Affairs Director shall be an appointed position.

Qualifications: 
1. Maintain membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the office to which appointed as

    outlined in the Bylaws and Policy and Procedure.

3. Maintain membership in NCNA funded by NCAPAN.

Term of position: The term shall be determined by each President. The Governmental Affairs Director shall remain in office until a President elects to appoint a replacement or the current Director opts to resign the position. 

A one-year notice is requested when resigning the position.

Duties:

1. 
Attends Board of Directors meetings.

2. 
Serves as liaison for NCAPAN between ASPAN, the districts and ANA/NCNA for 
governmental affairs.

3. 
Monitors legislative activities pertaining to nursing and perianesthesia activities and

recommends appropriate action to the Executive Council for consideration.

4. 
Serves as member of the ASPAN Governmental Affairs Committee.

5. 
Corresponds with the ASPAN Governmental Affairs Committee.

6. 
Attends “Day at the Legislature” and NCNA annual conference with expenses funded by 
NCAPAN.

7. 
Promotes education of legislative actions pertinent to nursing in general and

Perianesthesia nursing in particular.

8. 
Submits reports related the governmental affairs at Board of Directors meetings.

9. 
Submits reports related to governmental affairs to be published in Carolina Breaths.

10. 
Establishes and maintains mechanisms to assure that NCAPAN can effectively respond

to relevant issues related to nursing/medical legislation.

11. 
Monitors other professional organizations for legislative concerns and establish

networking.

12. 
Maintains all written communication.

13. 
Insures effective transfer of responsibility to new Governmental Affairs Representative

300.10

Member-At-Large shall be an elected position.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the office to which elected as

outlined in the Bylaws and Policy and Procedure.

Term of office: Two (2) years.

Duties:

1. 
Attends Board of Directors meetings.

2. 
Represents the general membership at Board of Directors meetings.

a. Advises NCAPAN officers.

b. Advises District officers.

3. 
Communicates NCAPAN activities to general membership.

4. 
Serves as committee chairperson as appointed by the President.

5. 
Performs other duties as prescribed by the Board of Directors.

6.
The number of Members-at-Large will be determined by the President. 
300.11

District Presidents shall be determined by their home district.

Qualifications:
1. Maintain membership in ASPAN/NCAPAN

2. Has a willingness to carry out the duties of the position to which elected as outlined in their district bylaws.

Term of office: The term of office shall be determined by each district. 

Duties:

1. Attends all Board of Directors meetings or send a representative from the district.

2. Reports district news at the board meeting and prepare a report for the newsletter editor. This may be turned in at the board meeting.

3. Ensures that two articles are provided per year for the state newsletter. One article should be on community service and one on a clinical topic. 

4. Reports to NCAPAN Director of Education planned dates of district seminars.

300.12

Director of Education shall be an appointed position.

Qualifications: 
1. Maintains membership in ASPAN/NCAPAN.

2. Has a willingness to carry out the duties of the position to which appointed as

outlined in the Bylaws and Policy and Procedure.

Term of office: The term of office shall be determined by each President. The Director of Education shall remain in office until a President elects to appoint a replacement or the current director opts to resign the position. 

A one-year notice is requested when resigning the position.
Duties:

1.
Attends all Board of Directors meetings.

2.
Facilitates the planning and implementation of the NCAPAN Conference.

3.
Maintains a notebook of conference planning information as a resource.

4.
Promotes the development of educational offerings for perianesthesia and submit

recommendations as requested.

5.
Guides seminar chairman in selecting seminar topics based on informal or formal needs 
surveys.

6.
Provides guidance to the districts related to educational offerings and educational

resources.

7.
Submits educational offerings to the newsletter editor.

8.
Maintains profiles for prospective speakers and provide recommendations as requested

at the district, state or national levels.
9.
Maintains up-to-date list of offerings to be provided annually to the Board of Directors and

the district Presidents.

10.
Functions as a resource for locating specific educational materials upon request of a


member. 

11.
Coordinates with District Presidents when planning seminars to avoid conflict with 
NCAPAN/ASPAN conferences. 

300.13

Director of Research shall be an appointed position.

Qualifications:
1. Maintain membership in ASPAN/NCAPAN.



2. Has a willingness to carry out the duties of the position.



3. Minimum Bachelor’s Degree with documented research experience.

Term of Position: The term of this position shall be determined by each NCAPAN President. The Director of Research shall remain in his/her position until a President elects to appoint a replacement or the current Director opts to resign the position. 

A one-year notice is requested before resigning the position.

Duties:

1. 
Attends Board of Directors meetings.
2. 
Promotes NCAPAN research activities.
3. 
Membership on ASPAN Research Committee
4. 
Reports research activities at each Board meeting.
5. 
Prepares a submission to each issue of the newsletter.
6. 
Provides research speakers at NCAPAN conferences when appropriate/needed.
7. 
Promotes research poster presentations at National Conferences.
8. 
Increases NCAPAN member involvement in research.
9. 
Promotes and facilitate research by perianesthesia nurses.
10.
Advocates for researchers seeking funding for clinical projects.
11.
Provides consultation for perianesthesia research proposals.
12. 
Networks with other organizations to identify nursing research issues.
13. 
Actively promotes the utilization of research findings into clinical practice.

300.14

The position of Webmaster shall be an appointed position.

Qualifications:
1. Maintain membership in ASPAN/NCAPAN.



2. Has a willingness to carry out the duties of the position.

Term of Position: The term of this position shall be determined by each NCAPAN President. The Webmaster shall remain in his/her position until a President elects to appoint a replacement or the current Director opts to resign the position. 

A one-year notice is requested before resigning the position.

Duties:

1.
Attends Board of Directors meetings.
2.
Responsible for maintaining/updating and troubleshooting the NCAPAN website.

3.
Maintains the website link with ASPAN.

4.
Works with the Newsletter Editor to place the newsletter on the website.

5. 
Works with the Board of Directors and districts to keep information on the website 
informative and timely.
6.
Serves as mentor/resource to other webmasters. 

COMMITTEE DESCRIPTIONS

400.01

Bylaws/Policy and Procedure 
The Bylaws/Policy and Procedure Committee:
1.
Reviews NCAPAN Bylaws/Policy and Procedures annually and evaluate for revision.

2.
Develops and review proposed amendments to the NCAPAN Bylaws and present them to the Board of Directors for consideration and adoption.

3. 
Provides standard bylaws guidelines for districts.

4. 
Serves as a resource to NCAPAN membership and Board of Directors in interpretation of

Bylaws and Policy/Procedure.

5. 
Reviews and approve bylaws for districts and submits recommendations for amendments and revisions every five years. 
6. 
Obtains revised copy of ASPAN Bylaws and modify NCAPAN Bylaws accordingly.

400.04

Finance 

The Finance Committee:
1.
Develops an annual budget and present to the Board of Directors for approval.
2.
Advises the Board on the fiscal business of the Association.
400.06
Strategic Planning

The Strategic Planning Committee:

1. 
Prepares the Association’s Strategic Plan every five years and submit to the Board for 
approval.

2.
Obtains copy of ASPAN Strategic Plan and modify NCAPAN Strategic plan as appropriate. 
3.
Reviews the Strategic Plan annually and provide a report of NCAPAN’s progress.

500.01
Authorization of Expenditures

1. 
The NCAPAN Board of Directors shall approve any and all expenditures incurred in

carrying out the business of the NCAPAN. Proposed expenditures may be submitted for

discussion and vote of the Board of Directors at any Board of Directors meeting.

2. 
Approval of expenditures will depend on priority of goals of the NCAPAN and the current

financial situation.

3. 
No member of the Board of Directors is authorized to incur an expense in excess of

$50.00 without prior authorization of the Board of Directors. Any expense amount

incurred in excess of $50.00 without authorization of the Board may become the

responsibility of that member.

4. 
Requests for expenditures may be made in the interim by contacting the NCAPAN

President. The NCAPAN President, or his/her designee, will then contact the members of 
the Executive Committee for approval.

5. 
Special activities requiring expenditures (i.e., Annual Conference, NCAPAN supported

conferences, ways and means projects, etc.) shall be presented to the Board of Directors

for discussion and approval.

6.
NCAPAN board members will have their dues paid by the organization if the organization feels that there is sufficient funding. The board member must have been on the board for a complete year at the time of renewal and have attended at least 50 percent of the scheduled board meetings.

500.02

Educational Scholarships

1.
Each year, in keeping with the Mission of the North Carolina Association of PeriAnesthesia Nurses, scholarships will be awarded to members of NCAPAN to help fund educational opportunities. Scholarships may be up to $350 with a maximum amount based on the approved budgeted amount. The balance in the Educational Fund is to be maintained above $5,000 for all the scholarships to be awarded. 
2. In order to be considered the NCAPAN member must meet the following criteria:

a. Submission of completed application

b. Verified active ASPAN/NCAPAN membership for at least two years.
c. Active employment in some aspect of PeriAnesthesia as verified by your Nurse Manager on the application.

d. Submission of a copy of offered registration form.

3. Recipients of a Scholarship must wait for a period of three years before applying for another scholarship.

4. Scholarship funds may be used for funding registration, transportation and housing only. If funding is also provided through another source, the scholarship amount will be limited to the balance unpaid by the other source.

5. All Scholarships may not be awarded in every year.

6. Money will be disbursed by the NCAPAN Treasurer upon receipt of required documentation and approval by the NCAPAN Board of Directors. 
7. Applications for the Scholarships will be accepted at any time. The scholarships will be awarded based on the NCAPAN fiscal year, July 1 through June 30.

500.03

Expense Reimbursement

1. 
NCAPAN members who have incurred expenses related to NCAPAN business and

supported by NCAPAN policy may submit receipts to the NCAPAN treasurer for 
reimbursement.

2. 
Expenses eligible for reimbursement are subject to NCAPAN policy and may include

travel expenses, lodging, meals (for ASPAN Representative or designee - per diem),

telephone calls, duplication costs, postage, or other expenses deemed appropriate by the

Board of Directors.

3. 
Request for reimbursement will be made within the fiscal year of the incurred expense.

4. 
Lack of receipt may result in no reimbursement. Where no receipt is issued, as in the

case of seminar registration, etc., submit a copy of the registration form and a copy of

your canceled check for reimbursement.

5. 
No checks will be written during Board of Directors meetings. Members desiring money

at the Board meeting must have notified the Treasurer at least ten (10) days prior to the

meeting date.

500.04

Gifts for Outgoing Officers
1. 
Outgoing members of the Board of Directors will be recognized by a donation to the 
ASPAN foundation. 
2. 
The President shall be responsible for preparation and presentation of acknowledgments

at the annual NCAPAN PeriAnesthesia Nursing Conference.

500.08

Travel

1. 
NCAPAN Board of Directors members receiving travel funding jointly with scholarship

funding or for travel expenses incurred while conducting the business of the NCAPAN will

receive funding sufficient for transportation and lodging.

2. 
Lodging Expense:

• includes two members for each double room.

• if a NCAPAN member desires to share a room with a guest, the member will be

financially responsible for one-half of the NCAPAN room rate if the displaced

member can be accommodated with another funded member. If a displaced member cannot be accommodated, the member with the guest will be responsible for their full room rate.

• the NCAPAN member is responsible for making their reservations with the hotel.

• financial responsibility incurred by the member for extended stay will be payable

by the member.

3. 
Transportation:

• the NCAPAN member is responsible for making his/her own transportation

arrangements.

• round-trip economy airfare, train or bus fare, or current IRS rate for mileage if driving, not to exceed the amount of an economy airfare ticket will be reimbursed.

4. 
Reimbursement:

• receipts for lodging and transportation will be turned in to the NCAPAN treasurer.
5. 
The NCAPAN ASPAN Representative Assembly Delegates (2), or designee, receives 
registration, transportation and lodging paid in full while attending the ASPAN 
Representative Assembly. 

6. 
Members receiving funding for travel will turn in all receipts for expenses incurred for

lodging and transportation to the NCAPAN Treasurer. The Treasurer will then write a 
check for reimbursement to the member for an amount not to exceed the actual incurred 
expense.

7. 
Members traveling for NCAPAN may request moneys in advance of travel to cover

expenses.
600.03 

PeriAnesthesia Nurse of the Year Award

1. 
The NCAPAN will select a North Carolina PeriAnesthesia Nurse of the Year from among

the NCAPAN members. The award will be given at the discretion of the Selection Committee and may not be presented every year.

2. 
The PeriAnesthesia Nurse of the Year selection committee shall consist of the President

and two past recipients of the PeriAnesthesia Nurse of the Year Award as selected by the

President.

3. 
Meeting requirements for the award will be the sole responsibility of the individual(s)

seeking nomination or seeking to nominate. Only those nominations received by the

Selection Committee, or postmarked by the deadline date (August 1 of each year) will be

accepted.

4. 
Nominations will be received by the Public Relations Director who will provide information 
to the Selection Committee without nominee name. Selection Committee will return

recipient selection to the Public Relations Director to identify recipient.

5. 
The recipient will be nominated to the NC Great 100 and the ASPAN Excellence in Clinical Practice Award.

6. 
The Public Relations Director is responsible for ensuring that the nominations for NC 
Great 100 and the ASPAN Excellence in Clinical Practice Award are submitted. 
7. 
The Public Relations Director will be responsible for submitting information to the 
Newsletter Editor for publication in the Carolina Breaths, and for providing information to 
the recipient’s local newspaper for publication.

8. 
The Selection Committee will send a letter to all nominees acknowledging receipt of

nomination in their name.

9. 
The recipient of this award will receive free conference and hotel fee to the next NCAPAN Conference, and a plaque or other similar award. The recipient will also receive dinner and one night lodging to attend the annual NCNA Awards Banquet the following year.

10. 
The NCAPAN PeriAnesthesia Nurse of the Year will be announced at the annual

NCAPAN Conference.

11. 
The PeriAnesthesia Nurse of the Year award may be received only once.

600.04

President's Award

1. 
The President’s Award shall be presented annually at the NCAPAN Annual Conference

by the outgoing President to a nurse who has shown a strong commitment to and

contributed significantly to NCAPAN and the NCAPAN President.

2. 
A historical statement will be prepared by the President describing activities of the

recipient.

3. 
The recipient receives a gift of appreciation. 
4. 
Publication will be made in the Carolina Breaths and/or other media as deemed

appropriate.

600.05

Creating a New District

1. In order to create a new district a local group of perianesthesia nurses may apply to the NCAPAN. A formal application for district status must be submitted to the Board of Directors to include the local district name, list of officers, list of members, copy of bylaws, and letter of intent. The NCAPAN Board of Directors will decide district status.

2. After district status is approved, the President of the district or designee will be entitled to sit as a voting member of the Board of Directors.

3. Districts will be entitled to reimbursement of a portion of the component dues paid to ASPAN under the one-dues structure.

600.06

Newsletter Components

1. 
Recommended items for publication in each Carolina Breaths issue:

a. The President’s message

b. District Reports

c. Educational articles

d. Calendar of events.

e. District representatives’ directory.

f. Invitation to Board of Directors meetings with annual calendar of Board of Directors meetings.

2. 
Include in Carolina Breaths as appropriate:

a. Memorial Scholarship application

b. Nurse of the Year application

c. PANAW

d. Annual NCAPAN Conference information

e. Willingness to serve form

f. District Seminars

g. Incoming President’s message and goals.

h. ASPAN Report

i. Features on board members and those individuals whose efforts best exemplify and

promote the specialty of perianesthesia and ambulatory surgery nursing.
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	Winter
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	Spring

Issue 2
	Summer

Issue 3
	Fall

Issue 4

	ABPANC Information – as space permits
	
	
	
	

	ABPANC Mission – as space permits         
	
	
	
	

	ASPAN Awards Information – as space permits
	
	
	
	

	ASPAN Contact Information
	x
	x
	x
	x

	ASPAN National Conference Information
	x
	x
	x
	x

	ASPAN Mission
	x
	x
	x
	x

	ASPAN Scholarship Information
	x
	
	
	

	ASPANF Information – as space permits
	 
	
	
	

	ASPANF Mission – as space permits
	
	
	
	

	Calendar of Events
	x
	x
	x
	x

	Classified Ads Information
	x
	x
	x
	x

	District Articles – Clinical
	Mountain
	Triad
	Foothills
	Pied, Triangle

	District Articles – Community Service
	Mtn, Triangle
	Triad
	Foothills
	Piedmont

	District Contacts
	x
	x
	x
	x

	District Reports
	x
	x
	x
	x

	Editor’s Desk
	x
	x
	x
	x

	Future ASPAN Conferences
	x
	x
	x
	x

	Future NCAPAN Conferences
	x
	x
	x
	x

	Governmental Affairs
	x
	x
	x
	x

	Memorial Scholarship Application
	x
	x
	x
	x

	NCAPAN Board Highlights – following most recent Board mtg.
	
	
	
	

	NCAPAN Conference Information – ongoing
	
	
	
	

	NCAPAN Mission
	x
	x
	x
	x

	NCAPAN Officers
	x
	x
	x
	x

	NCAPAN Willingness to Serve Form
	x
	x
	x
	x

	New CPAN’s/CAPA’s as available
	
	
	
	

	Perianesthesia Nurse of the Year Information
	x
	
	
	

	PeriAnesthesia Nurse of the Year Recipients
	x
	x
	x
	x

	President’s Message
	x
	x
	x
	x

	Treasurer’s Report
	x
	x
	x
	x

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


